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CPCE Policy

The College of Professional and Continuing Education
(CPCE) is committed to equal opportunity in academic
pursuit and employment and to eliminating any form
of discrimination against all staff, students, and
other persons who have dealings with the CPCE.
Sexual harassment, being a form of discrimination,
is prohibited and is unacceptable at all levels in
the CPCE community. Any staff member or
student who is found to have contravened the
CPCE’s Policy will be subject to disciplinary action.

What is Sexual Harassment?

Sexual advances, requests for sexual favours, and other
verbal, non-verbal, or physical conduct of a sexual nature
constitute sexual harassment if they are unwelcome.

In determining whether conduct constitutes sexual
harassment, a totality of circumstances of the conduct
will be considered.

Examples of Sexual Harassment*

Depending on the circumstances, the following may

constitute sexual harassment:

« Repeated attempts to make a date, despite being told
"NO" each time

« Comments with sexual innuendoes and suggestive or
insulting sounds

* Relentless humour and jokes about sex or gender in
general

« Sexual propositions or other pressure for sex

« Implied or overt threats for sex (e.g. demanding sexual
favours in exchange for a promotion or a passing grade
in examination)

+ Obscene gestures or inappropriate touching (e.g.
patting, touching, kissing or pinching)

« Persistent phone calls or letters asking for a personal or
sexual relationship

- Displaying  sexually ~ obscene or  suggestive
photographs or literature

- Sexual assault or forced sexual intercourse (rape)

* Examples are taken from the pamphlet “Preventing & Dealing with
Sexual Harassment” issued by the Equal Opportunities Commission.

What can you do if you feel sexually
harassed?

e Let the harasser know that his/her conduct is
unwelcome, unacceptable and has to stop
immediately. Do not try to ignore it because the
harasser may misinterpret no response as approval of
the conduct.

e Keep a record of the incidents, including dates, time,
places, presence of any witnesses, the conduct of the
harasser, as well as your responses and feelings.

e Request an adviser for initial advice concerning the
procedures which may be followed for resolving
claims concerning sexual harassment. You may
contact the Officer-in-charge of the Unit/Office in
which you are employed, or of the Unit offering the
programme on which you are registered in if you are a
student. Alternatively, you may select an adviser from
the "approved list" accessible through the relevant
section of the CPCE Intranet.

You may request the appointment of a conciliator who
will provide you with advice or support, or assist you in
resolving the claim by conciliation.

If conciliation fails to resolve the claim, or if you feel
that only a formal complaint can solve the problem,
you may make a formal complaint to the Chairman of
the Grievances and Appeals Committee in the case of
complaint against staff member or the Student
Discipline Committee in the case of complaint against
student.
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Summary flow chart on resolving claims/complaints
concerning sexual harassment
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Initial Advice
Initial advice offered by either:
(1) Officer-in-charge of the Unit/Office of the accuser, or
(2) Adviser from the "approved list".
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Conciliation
Conciliation to be conducted by an
approved conciliator.
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Formal Complaint
A formal complaint (in writing) to the Chairman of
the Grievances and Appeals Committee in the case
of complaint against staff member or the Student
Discipline Committee in the case of complaint
against student.
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Complaint Investigation
A thorough and detailed investigation will be
conducted.
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harassment, no
further action.

Disciplinary Procedures AR

For case constituting sexual harassment or if an & f@ﬂi,ﬁﬁ
accuser’s claim is found to be malicious, actions to —PTE) °

be taken according to the prevailing staff/student

disciplinary procedures of the CPCE.
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The above chart is only a summarized version of the overall flowchart. Please refer to the CPCE
Intranet for the detailed version depicting the exact procedures for resolving claims/complaints
concerning sexual harassment.
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