Guide to download and install Microsoft Teams




1. Go to www.Microsoft.com/en-us/Microsoft-teams/download-app
and click “Download Microsoft Teams for Windows”.

=. Microsoft | Teams  Products v Plansand pricing ~ Features ~  Solutions ~  Resources v Support Try for free

Download Microsoft Teams for
Windows

Communicate and collaborate with anyone, anytime, with Teams.

Download Microsoft Teams for Windows

Compare plans and pricing
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2. Click the downloaded file “MSTeamsSetup.exe”.

‘ f_l MSTeamsSetup.exe

Open file
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3. This prompt will then appear. Click “Install Teams”. Make sure
“Launch when ready” is checked. Microsoft Teams will then be
installed on your computer.

Microsoft Teams (work or school) = O X

Publisher: Microsoft Corporation

K

Install Teams

Launch when ready

Learn more
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4. Select “Sign in”, then sign in with your CPCE student email account
(“[Your Student ID]@common.cpce-polyu.edu.hk”).
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5. Make sure to uncheck the box above “Allow my organization to
manage my device”. Then select “No, sign in to this app only”.
You will be logged into the Microsoft Teams application.

Stay signed in to all your apps

Windows will remember your account and automatically sign you in to your apps and
websites on this device. This will reduce the number of times you are asked to login.

;ow my organization to manage my device

® Selecting this option means your administrator can install apps, control settings, and
reset your device remotely. Your organization may require you to enable this option to
access data and apps on this device.

No, sign in to this app only
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6. For more details, please refer to the FAQs for online teaching
(student) at the website of CPCE Information Technology Unit:
itu.cpce-polyu.edu.hk.
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FAQs for online

teaching (staff) Welcome to CPCE ITU

FAQs for online
marking (staff)

The CPCE Information Technology Unit (ITU) is responsible for formulating IT strategies,
policies, budgets, standards, procedures, and implementation plans for the College.
Supporting over 12,000 students (from HKCC and SPEED) and more than 700 staff
members, ITU designs and implements the IT infrastructure and e-learning platforms to

FAQs for online
teaching (student)

Facilities and Services facilitate teaching, learning, and administrative activities. It provides computer facilities
3D Printing and comprehensive IT services at PolyU's West Kowloon Campus. The services of ITU
are delivered by approximately 40 team members across five dedicated teams— N
Al'Lab Network, Server Administration, User Support, System Development, and E-Iearninga
STEM EdTech Lab two functional groups, Training and Multimedia.
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