
Guide to download and install Microsoft Teams

(Version: Aug 2026)



1. Go to www.Microsoft.com/en-us/Microsoft-teams/download-app 
and click “Download Microsoft Teams for Windows”.
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2. Click the downloaded file “MSTeamsSetup.exe”.
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3. This prompt will then appear.  Click “Install Teams”.  Make sure 
“Launch when ready” is checked.  Microsoft Teams will then be 
installed on your computer.
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4. Select “Sign in”, then sign in with your CPCE student email account 
(“[Your Student ID]@common.cpce-polyu.edu.hk”).
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5. Make sure to uncheck the box above “Allow my organization to 
manage my device”.  Then select “No, sign in to this app only”.  
You will be logged into the Microsoft Teams application.
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6. For more details, please refer to the FAQs for online teaching 
(student) at the website of CPCE Information Technology Unit: 
itu.cpce-polyu.edu.hk.
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